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Our Mission  
Sonshine Station Preschool is dedicated to providing loving care and early  Christian education to the children of our community as well as to nurture and  support parents in the discipleship of their children. We seek to provide a  Christian community where children can discover a loving God and grow in a  living faith, as they become lifelong learners. Our purpose is to provide a  nurturing environment that will allow children to ask questions, explore answers  and creatively solve problems as they grow emotionally, physically, creatively,  socially, intellectually, and spiritually in Christ.  
Sonshine Station Preschool is a Christian preschool. We have daily devotions  and we stress treating others with kindness and respect. We also sing songs  about God’s love for us and we read Bible stories. We discuss how God created  the world in which we live and how we can help take care of our world.  
Our Values  
With Christ-like attitudes, behavior and Christian based materials as resources  we will help children know Christ’s love and teach them how to love like Christ  in their daily lives.  
1. We believe a Christ-centered environment and curriculum will help children  develop a better understanding of God’s love and encourage them to love  God and others.  
2. We believe children grow when they are in community with others. They will  be encouraged to form Christ-centered relationships of trust and affirmation.  
3. We believe that children should enjoy the opportunity to question and explore.  
4. We believe children should be encouraged to give and receive love,  forgiveness and faithfulness.  
5. We believe children should be challenged with age-appropriate curriculum that  is fun, interesting, and culturally relevant. 
Achieving Our Goals  
At Sonshine Station Preschool children are engaged in active learning using a developmentally appropriate curriculum. We strive to meet the needs of the whole  child. We plan activities that encourage growth in large motor skills, fine motor skills,  social and emotional areas as well as language development and thinking skills.  Music, literature, math, social studies, and science are integral parts of our daily  activities. Throughout each session, each child is given a variety of opportunities to  work with other children in large and small groups, as well as one on one attention  with teachers.  
We want to build enthusiasm for reading and writing. In the process of doing this,  children will recognize the sounds and shapes of the letters of the alphabet in a  very natural context. Not all children will master their ABC’s, but they will gain  from the exposure to the letters and sounds and enjoy learning.  
As an introduction to letters, words and phrases, books will be read, and finger  plays and songs will be taught to the children. We will use as many senses as  possible to learn beginning reading skills. This helps the children remember the  new and exciting information they have learned and tie it in with information they  already know. Colors, numbers, and shapes are also important areas that we  spend time daily working on.  
To integrate math and science into our daily activities we will create an  environment that will stimulate children’s curiosity. We will encourage children to  explore. Children will be encouraged to question and then be given the  opportunity and tools to answer those questions through observation, exploration  and through manipulation of objects. We also enjoy going on field trips and  having special visitors come in to teach us about different careers or cultures.  
Parent Orientation  
Before the start of the new school year, parents and preschoolers will meet to go over  the parent handbook and any other questions that parents have.  Parents will sign a handbook acknowledgement form. The orientation includes a tour of the  classroom, time to meet the child’s teacher, time to meet peers and families, time to turn in supplies and any remaining paperwork, and a parent meeting.   
Daily Schedule  
9:00-9:10 Welcome Activity  
9:10-9:25 Table Activities 
9:25-9:40 Circle Time 
9:40-10:25 Centers & Small Group Activities  
10:25-10:40 Literacy Enrichment  
10:40-10:50 Snack  
10:50-11:15 Large Motor Development  
11:15-11:30 Daily Devotion & Goodbye Activity

Classes Offered  
We have several different options for enrolling your child at Sonshine Station  Preschool. Classes offered:
3 & 4-year-olds on Tuesday and Thursday mornings    
4 & 5-year-olds on Monday, Wednesday, and Friday mornings
Transitional Kindergarten class is offered for  4 & 5-year-olds on Monday through Friday mornings if there is sufficient enrollment.


2024-2025 Calendar  
September 3 Back To School Night 
September 4 Classes begin for MWF Class
September 5 Classes begin TTh Class  
October 10 Fall Pictures for TTh
October 11 Fall Pictures for MWF
October 17 No School- Conferences
October 18 No School-Conferences/Teacher Work Day
October 30 Fall Party MWF
October 31 Fall Party TTh
November 4 Puff Pastry Fundraiser Begins
November 18 Puff Pastry Fundraiser Ends
November 25 Thanksgiving Fest MWF
November 26 Thanksgiving Feast TTh
November 27-29 No School: Thanksgiving Break
December 2 Puff Pastry Pick Up
December 9 Christmas Program @ 6:30 pm
December 16 Christmas Party MWF
December 17 Christmas Party TTh  
December 18-Jan 1 No School: Christmas Break
January 2 Classes Resume
February 7 No School: Teacher Training
February 13 Valentine Party TTh
February 14 Valentine Party MWF
February 17 Current Student Enrollment
February 20 No School -Conferences 
February 21 No School- Conferences/Teacher Work Day
March 3 Preschool Registration Public
March 4  Preschool Open House
March 20 Spring Pictures TTh
March 21 Spring Pictures MWF
April 2 Field Trip MWF 
April 3 Field Trip TTh
April 14 Easter Egg Hunt MWF
April 15 Easter Egg Hunt TTh
April 16-21 No School: Spring Break
April 22 Classes Resume
May 8 Last Day of Class for TTh  
May 9 Last Day of Class for MWF 
May 9 Spring Program @ 6:30
May 12 All School Park Day


Enrollment/Attendance Policy  
Sonshine Station Preschool accepts enrollment for the fall classes beginning of March. Enrollment in the 3-year-old class is open to children who will be at least 3 years old  by September 15. Enrollment in 4 & 5 year-old classe is open to children who will be at  least four years old by September 15. Our Transitional Kindergarten class is designed for  children who intend to go to Kindergarten the following year. All children must be toilet  trained. Tuition is the same each month regardless of the number of absences a child has during that month. A yearly registration fee of $35 for preschool must be paid to reserve  your child’s spot in the class you have requested, the registration fee is nonrefundable.  
Hours of Service  
3 & 4 year-olds: Tuesdays/Thursdays  
From 9:00-11:30am (September-May)  
1:10 ratio with a maximum class size of 20 students. 
4 & 5 year-olds: Monday/Wednesday/Friday  
From 9:00-11:30am (September-May)  
1:12 ratio with a maximum class size of 20 students  

Payment of Tuition  
We obtain our monthly rate by dividing our yearly tuition by nine months. Therefore, each month’s fee will be the same regardless of the number of classes for that  particular month.  
Current Tuition Rates 
3 and 4 year olds (Tuesday/Thursday): $110/month  
4 and 5 year olds (Monday/Wednesday/Friday): $130/month  Transitional Kindergarten (Monday-Friday): $180/month  
Tuition payments are due the 15th of the month and payable in advance. Tuition is  paid for the upcoming month and is considered late after the 20th of the month.  Example: Tuition for October is due September 15th and is late after September  20th. There is a $10.00 late fee for tuition paid after the 20th of the month.  The first payment for the school year is due upon enrollment, and  the final tuition payment for the year is due in April. There is a  $20 charge on all returned checks.  
Weather  
In case of adverse weather, Sonshine Station Preschool follows the Sioux City  Community Schools. If the Sioux City Community Schools have a two-hour late start,  Sonshine Station Preschool will be canceled. If the Sioux City  Community Schools are canceled for the day, Sonshine Station Preschool will be canceled as well.  

ALL WEATHER CANCELLATIONS WILL BE POSTED ON  KTIV Channel 4 and KTIV.COM  
There is an allowance of five class sessions (per class) in a calendar year for  cancellation due to inclement weather conditions, without refund. 

Arrival and Dismissal  
Preschool children should arrive between 8:55 am and 9:00 am for the morning  sessions. Please bring your child to preschool as close to these times as  possible. When arriving for preschool, parents are asked to remain in their  vehicles and form a carpool line at the north doors.  
Classes will dismiss promptly at 11:30 am for the morning session. We ask that  you stay in your vehicles and form a carpool line. We will release children only to  those listed on the consent forms. Please send a note if other plans have been  made. 
Parents will be given two grace periods for late pick-up. The third time a parent is  late in picking up his/her child a late fee will be charged. The parent is  considered late if the child is not picked up by 11:40am for the morning classes.  After this time a $5.00 per 5 minutes late fee will be charged to that month’s  tuition. We understand that circumstances sometimes arise, please give us a call  if you are running late!  
Clothing and Supplies  
During the preschool years, a child’s play is his work. Please be sure to dress your  child appropriately in clothing suitable for play. Flip-flop sandals are strongly  discouraged as we will go outside or to the gym each day for large motor play. Please  send your child in comfortable shoes that are safe to run around in. There may be  times when our play gets messy or dirty. We try our best to keep clothing clean, but  accidents do happen.  All students need to bring a large backpack daily (large enough to hold a 3-ring binder, folder and crafts). Please include a full set of extra clothes for any accidents or messes; top, bottom, underwear, and socks –please make sure the change of clothes is appropriate for the current season. Clothing should be labeled with your child’s name and stored in a zip top bag in your child’s backpack. Coats and backpacks should also be labeled with your child’s name. 
We will play outside each day unless the wind chill is below 32°F. Please dress  your child appropriately for the weather and remember to bring all necessary  outerwear.  
A supply list will be distributed prior to the beginning of the school year. 


Transportation Policy  
Sonshine Station Preschool does not provide transportation to and from preschool.  Class lists are made available to parents so that they may arrange carpools if they  wish. Transportation to and from preschool is the sole responsibility of the parents.  

Field Trip Policy and Non-center Activity Policy  
Field trips are fun learning experiences for preschool children. Field trips vary from  year to year and are somewhat determined by parent participation. Field trips may  include a farm, the nature center or the pumpkin patch. At least one week prior to a  field trip, a permission slip will be sent home. It needs to be signed and returned  before the trip is scheduled. If you do not want your child to go on a particular field  trip, you are responsible for his/her care during that time. Parents are asked to  volunteer to drive on field trips. Students are required to be in car seats and they  are not allowed in the front seat of the vehicle. On the day of the field trip, parents are  required to leave a car seat at the preschool for their child. 

Medical Forms, Health & Medication Policy  
Health physicals, immunization cards, and statements of health must be on file for  each child within twenty days of enrolling at preschool due to state law. Parents  should pick up a physical form prior to the scheduled doctor’s visit. After the preschool  year is completed forms may be returned to the parents so that you can use them as  you enroll your child in school. Parents are responsible for regularly updating  immunization records, physical, and health record information. Please remember that  immunization cards must be up to date and signed by a healthcare professional as  well as you.  
Parents are responsible for identifying local dentists and medical health care  providers and providing written consent to obtain emergency care. Emergency cards must be on file prior to the beginning of the preschool year.  
Hand washing is required at preschool upon arrival, after using the bathroom,  before food preparation, and before eating a snack.  
If your child has exposed others in the classroom to a communicable illness, the  preschool must be notified. Parents and others will be notified of exposure to  communicable illnesses, as well, (such as Chicken Pox), through a written notice  placed in their child’s bag, and a large notice attached to the bulletin board near  the door. Sonshine Station Preschool will always maintain a smoke-free  environment.  
Please keep your child home from preschool if he or she is sick, especially if  your child is running a fever. Students must be fever free for 24 hours before  returning to school. We reserve the right to ask you to pick up your child if he or 
she appears to be ill during preschool. If you are keeping your child home from  school due to illness or other plans, please call the preschool or send an email to let the director know.    


Access Policy  
Centers are responsible for ensuring the safety of children at the center and  preventing harm by being proactive and diligent in supervising not only the  children, but other people present at the facility.  
1. Any person in the center who is not an owner, staff member, substitute, or  subcontracted staff or volunteer who has had a record check and approval to  be involved with child care shall not have “unrestricted access” to children  for whom that person is not the parent, guardian, or custodian, nor be counted in  the staff to child ratio.  
*“Unrestricted access” means that a person has contact with a child  alone or is directly responsible for child care.  
*“It is imperative that centers not allow people who have not had a record  check assume child care responsibilities or be alone with children.  This directly relates both to child safety and liability to the center.  
2. Persons who do not have unrestricted access will be under the direct  “supervision” and “monitoring” of a paid staff member at all times and will not be  allowed to assume any child care responsibilities. The primary responsibility of the  supervision and monitoring will be assumed by the teacher unless he/she delegates it  to the teacher assistant due to a conflict of interest with the person.  *“Supervision” means to be in charge of an individual engaged with children in an  activity or task and ensure that they perform it correctly. *“Monitoring” means to be  in charge of ensuring proper conduct of others.  
3. Center staff will approach anyone who is on the property of the center without  their knowledge to ask what their purpose is. If staff is unsure about the reason  they will contact their Site Manager or another management staff to get approval  for the person to be on site. If it becomes a dangerous situation staff will follow  the “intruder in the center” procedures. Non-agency persons who are on the  property for other reasons such as maintenance, repairs, etc. will be monitored  by paid staff and will not be allowed to interact with the children on premise.  
4. A sex offender who has been convicted of a sex offense against a minor (even if  the sex offender is the parent, guardian, or custodian) who is required to register  with the Iowa sex offender registry (Iowa Code 692A):  
A. Shall not operate, manage, be employed by, or act as a contractor or  volunteer at the child care center.  
B. Shall not be on the property of the child care center without the written  permission of the center director, except for the time reasonably  
necessary to transport the offender’s own minor child or ward to and  from the center. 
                  1. The center director is not obligated to provide written permission and
                       must consult with their DHS licensing consultant first.  
2. If written permission is granted it shall include the conditions under  which the sex offender may be present, including:  
A. The precise location in the center where the sex offender may be present.  
B. The reason for the sex offender’s presence at the facility.  
C. The duration of the sex offender’s presence.  
D. Description of how the center staff will supervise the sex offender to ensure  that the sex offender is not left alone with a child.  
E. The written permission shall be signed and dated by the Director and sex  offender and kept on file for review by the center licensing consultant.  
Biting Policy  
Even in the best child care center, periodic outbreaks of biting occur among infants,  toddlers and sometimes preschoolers and occasionally older children. This is an  unavoidable consequence of grouping young children together. When it happens, it  can be scary and very frustrating for children, parents and teachers. Understanding  the reason for biting is the first step to changing a child’s behavior. Children bite for a  variety of reasons: teething, simple sensory exploration, cause and effect, imitation,  crowding, seeking attention, frustration and stress. Childcare group situations are  difficult: dealing with others constantly around, sharing attention and toys, and too  much or too little stimulation are all very difficult for children. Biting is not something to  blame on children, their parents or their teachers. When biting breaks out, a high  quality childcare program immediately takes action, not to blame the biters but to  change the environment and help children change their behavior.  
It is important that the caregivers remain calm and in control of their emotions when  biting occurs. Staff should not show anger or frustration towards the child. The  caregiver should calmly respond to the child, letting them know that biting is not ok.  In addition the following steps will be taken.  
1. The teacher will remove the child from the situation and focus caring  attention on the child who was bitten.  
2. Encourage the biter to help take care of the child that was bitten (hold ice  pack, comfort the child).  
The caregiver should talk to the child who bit (if able to communicate) and talk  about different strategies that the child can use next time (give them appropriate  words-if able) instead of biting. This should be done in a short, simple way. It is  important to explore the reasons for biting when it occurs. Staff need to work with  parents to gather information about the child’s behavior and begin observations  to determine the reasons for biting. Examples of some triggers would be:  communication deficits, transitions, hunger, lack of sleep, need for oral  stimulation or teething pain. Once triggers are identified, staff can work on  prevention strategies and start teaching replacement skills. Below are some  examples of how the teacher will begin this assessment. 

1. The teacher will examine the context in which the biting is occurring and  look for patterns. The teacher will use the Center Action Plan for documentation  and ask the following questions:  
Was the space too crowded?  
Were there too few toys?  
Was there too little to do or too much waiting?  
Was the child who bit getting the attention and care he/she deserved at other  times, other than when he/she was biting?  
2. The teacher will change the environment, routines or activities if  necessary. 3. The teacher will work with the child who is biting to resolve  conflicts and frustrations in more appropriate manners, including using words, if  they are capable of them.  
4. The teacher will observe the child, to get an idea of why and when they  are likely to bite.  
5. The teacher will identify children likely to be bitten and make special  efforts to reduce their chance of being bitten.  
6. The teacher, parent and administration will meet regularly to regulate an  action plan and to measure the outcome of these changes. If biting continues the  teacher will observe the group more closely and work with the parents to seek  out additional resources as necessary to shadow the child who is biting.  
First Aid in response to biting (both child and adult)  
1. Wear gloves, clean the wound with soap and water. Run water over the wound for 5  minutes.  
2. Apply ice or cool compress to help reduce the pain or swelling. 
3. Bandage the wound as necessary.  
4. Write a detailed incident report for both children involved with the incident.  
First Aid if bite breaks the skin (both child and adult)  
1. Wear gloves, clean the wound with soap and water. Run water over the wound for  5 minutes.  
2. Control the bleeding.  
3. Cover the wound with sterile dressing and bandage.  
4. Contact the parents of BOTH children involved and encourage them to contact  their healthcare provider to determine if they need to be seen. Write a detailed  incident report for both children involved with the incident.  
When children bite, their parents are informed personally and privately the same day.  All information is confidential, and names of the children involved in the incident are  not shared between parents. In addition, biting is always documented on our  standard incident form which is completed and signed by the teacher, parents and an  administrator is notified. One copy is given to the parent and one copy is kept in a  locked file cabinet in the office.  
When biting occurs, here’s what you can expect from us:  
• We will put the child’s safety first and provide first aid as well as comfort,  support and advice to any child who is bitten.  
• We will provide appropriate programming for children to help prevent  biting. 
• We will make current information and resources on biting available to  you. 
• We will provide teachers with adequate knowledge and training to deal  properly and effectively with biting.  
• We will take your concerns seriously and treat them with understanding  and respect.  
• We will tell you what specific steps we are taking to address biting and  explain the reasoning behind those steps.  
• We will respond to your questions, concerns and suggestions—even  when our response to some suggestions is no.  
• We will work to schedule conferences about biting with you, at a time you  can attend.  
We will keep your child’s identity confidential if he or she bites. This helps avoid  labeling or confrontations that may prolong the behavior. We wish we could  guarantee that biting will never happen in our program, but we know there is no  such guarantee. You can count on us to deal appropriately with biting so it will end  as quickly as possible. We want the best for all the children in our program. If you  want more information on biting or have questions or concerns, please know we are here to help you and your child on their journey to independence!  
Snack Helper & Nutrition Policy  
Snacks are served each day during preschool. Each child has several opportunities  throughout the year to be the snack helper. The class week before it is your child’s  turn to bring snack, he/she will come home with a special snack bag. The snack  schedule will be sent home each month as part of the monthly newsletter. Please let  the director know if you need a new calendar. CACFP standards are followed for  snacks (meals are not served). Sugary snacks can not be allowed. Please refer to  the list below for snack suggestions. Please also notify the teacher in writing of any  food allergies your child has. All snacks must be prepackaged, no homemade goods. Water is provided during snack.


Suggested items for snack:
Pretzels  

Fruit (fruit gummies only on birthdays)
String Cheese  
Yogurt  
Crackers  
Mini-Muffins  
Raisins  
Raw Veggies  
Non-Sweet Cereal 
Birthdays are very special in preschool. Children will be scheduled to bring the snack  on or near their birthday. Children may bring a special treat of their choice to share with the class for their birthday celebration. If your child wants to bring cupcakes,  SMALL cupcakes are preferred.  
  
Summer birthdays will be celebrated either on the child’s half birthday or on a day at  the beginning/end of the school year. If your child has a summer birthday, please talk to his/her teacher to set up the best day for his/her special day.  

Discipline & Discharge Policy  
We believe in disciplining through positive reinforcement as much as possible during  preschool. If a child needs to be removed from a situation a time out spot is used.  We believe in respecting each child and treating them as image bearers of God. We  also expect them to show this respect to their teachers and classmates. If frequent  problems arise, parents will be notified. Every effort will be made from the teacher  and director to work with the parents and come up with a plan to help the child. Our  final step will be to discharge the child from our program. Notice will be given to the  family before the discharge occurs.  
A child may be discharged from Sonshine Station Preschool for the following  reasons:  
-failure to meet preschool policies
-failure to pay tuition.  
-inability of the child to adjust to the group experience.  
-the child poses a threat to other children, staff, or self

For further information please talk to the preschool director.  
**We ensure that parents will have access to information and can clearly  understand content of the handbook and other preschool documents through a  translator, reading assistance, etc. upon request.  





“Train a child in The way he should go, and when  he is old he will not  
Turn from iT.”  
                                                   Proverbs 22:6  
	Sonshine Station Preschool   
5601 Sunnybrook Drive  
Sioux City, IA 51106 
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